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1. Advanced Payables Overview
1.1. ODT Advance Payables Overview
1.1.1. Overview
ODT AP provides users with more options to choose from when dealing with printing and signing checks, and 
other payables activities. ODT AP includes three main functional enhancements:
• Advanced AP Check
• Automated Check Signing
• Miscellaneous Vendors

Advanced AP Check provides extra functionality for printing and formating checks. Users can now select from 
multiple different check layouts when printing a check, including Check-Stub-Stub, Stub-Check-Stub, and Stub-
Stub-Check. There are also options available to add company logos to checks. Additionally, refinements have 
been made to check numbers on void checks, and a seperate remittance can be requested at the time of 
printing.

Automated Check Signature allows for checks to automatically have a signature added when printing. Multiple 
signatures can be set up on each bank account, and limits can be specified so that only checks below a 
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specified amount will have a signature added. 

A Miscellaneous Vendor option has now been added to vendor cards. A vendor that has been identified as a 
miscellaneous vendor can have the name, address, and invoicing information of the vendor entered directly on 
the purchase invoice or credit memo header. This allows users to make purchases from vendors that are used 
infrequently, without having to create a seperate vendor card each time a purchase is made. Standard Payment 
Journal, Suggest Vendor Payments, and Navigation functions can used as normal.

1.1.2. Notes for Uninstalling
It is important to note that when uninstalling the app 
the check report ID under Report Selection - Bank 
Account will not change automatically. The check 
report ID must be manually changed to a valid report 
ID after uninstalling the app.

1.2. ODT AP Permissions
1.2.1. ODT AP Permissions Set Up
In order to setup and process service, permission modeling is required to apply the proper level of security.

ODT AP has two Advanced Payable specific Permission Sets called “ODT AP, Edit” and "ODT AP, View" which 
must be added to any users’ Permission Sets who require access to the AP functionality.

All users require the D365 BASIC Permission Set as this is a required assignment for Microsoft Dynamics 365 
Business Central.

In addition to the D365 BASIC and the ODTAC365 Permission Sets, users will as well need to have other 
Dynamics 365 Business Central Permission Sets assigned to them in order to setup and/or process bank 
accounts and vendor payments.

For information on assigning Permission Sets to Users or User Groups, see the Dynamics 365 Business 
Central help.

2. Advanced AP Check
2.1. How to use Advanced AP Check
2.1.1. Overview
Advanced AP Check provides you with options that can be used to customize the layout of your checks, giving 
you more control over what information is printed on your checks and how it is displayed.

The most notable feature is the inclusion of the different check layouts stub-stub-check, stub-check-stub, and 
check-stub-stub. Other features include different date formats, additional company and bank information, and 
the ability to print a separate remittance report when printing checks. These features can be configured in the 
Advanced Check tabs located in the Purchase & Payable Setup page and the Bank Account cards.
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2.1.2. How to setup Advanced AP Check
Business Manager Profile

Click on the link Tell me what you want to do. 
Quickly access actions, pages, reports, 
documentation, and apps and consulting 
services.

Enter the text purchase & payable.

Click on Purchases & Payables Setup 
Administration

Click on Advanced Check
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Click on the field Select AP Check Report

The dropdown menu allows you to select if you will 
use the Base Check report or the Advanced Check 
report. Advanced Check allows you to customize 
details about how the check will print.
Click on the item Advanced Check in the list

Click on the field Default Misc. Vendor No.
You may choose to assign a miscellaneous vendor to 
be used by default when printing Advanced Checks. 
Miscellaneous Vendors are detailed in the ODT AP 
User Help. This Field is optional.

Click on the field Default AP CheckFormat
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You can select one of three layouts to be used as the 
default when printing checks. The available layouts 
are stub-stub-check, stub-check-stub, and check-
stub-stub.
Click on the item Stub-Stub-Cheque in the list

Click on Suppress Check Num. Print
This field toggles if the check number will be printed 
on the check.

Click on the field Default AP DateFormat

You can select what format will be used when printing 
the date. You can also choose to specify a custom 
date layout.
Click on the item MM DD YYYY in the list
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Click on the field Default AP Date Separator

You can select what separator will be used when 
formatting the date.
Click on the item - in the list

Click on Boxed Date
This field toggles if the date is printed as a box date 
when printing the check.

Click on Suppress Boxed Date Indicator
This field toggles if the boxed date field is printed 
when printing the check.

2.1.3. How to set up the Bank Account Card
Business Manager Profile



Rux Software bill@opendoorerp.com
September 26, 2025

RUX Advanced Payables Help 7/36

RUX Advanced Payables Help 9/26/2025 7/36

Click on the link Tell me what you want to do. 
Quickly access actions, pages, reports, 
documentation, and apps and consulting 
services.

Enter the text bank account.

Click on Bank Accounts Lists

Select the bank account to be used for printing checks.

Click on the link in cell No. with the value CHECKING
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Scroll down the card until you find the Advanced 
Check Tab.

Click on Auto Sign Limit (LCY)
The Auto Sign Limit field, and the two Signature fields 
below it, are used to configure the automatic check 
signature. This is detailed in the ODT AP User Help 
How to Use Automatic Check Signature.

Click on Print Company Logo

The Print Company Logo field toggles whether or not 
the company logo is to be printed on checks.
Click on the toggle field Print Company Logo
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Click on the field Company Address Line 1

The Company Address field can be used to add an 
address that will be printed on checks. You can have 
up to 6 addresses assigned.
Enter the text 123 Checker Street.

The Print MICR field is used to toggle the printing of a 
MICR string on checks.
Click on the toggle field Print MICR

Click on the field MICR String
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MICR strings contain bank information that is encoded 
using a special MICR font. A value entered in this field 
will be encoded using the MICR font and printed on all 
checks that use the selected bank.
Enter the text a1b2c3d4.

2.1.4. Printing the Advanced Check
Business Manager Profile

Click on the link Tell me what you want to do. 
Quickly access actions, pages, reports, 
documentation, and apps and consulting 
services.

Enter the text payment journal.

Click on Payment Journals Tasks
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Click on the navigation menu item popup Prepare

Click on the navigation menu item Suggest Vendor 
Payments...

Click on the button OK

Click on the button OK
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Confirm that the Bank Payment Type field is set to 
Computer Check.

Click on the navigation menu item popup Check

Click on the navigation menu item Print Check...

Click on Advanced Check
The Advanced Check tab contains a field for the 
check format. This field defaults from whatever was 
set in the Purchase and Payable Setup. This can be 
overridden if desired.
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Review the available printing options. When ready 
select the Print button.
Click on the button Print

Notice that the check has printed in the specified 
format, and contains the company logo, address, and 
MICR string that were configured in the Bank Account 
card.

2.1.5. Printing the Separate Remittance
After printing the checks a separate remittance report may be printed, if applicable. To print the separate 
remittance, there must be more than 12 entries for a single company. The first 12 will be printed on the check 
stub, and the rest will be printed on the separate remittance.

Click on the navigation menu item popup Check

Click on the navigation menu item Print Check...
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Ensure that the Separate Remittance toggle is 
enabled in the print options
Click on the toggle field Separate Remittance

Click on the button Print

Notice that the check stub for this company has more 
than 12 lines

Since the company has more than 12 lines, the 
separate remittance print screen will appear
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Click on the button Print

Notice that the Separate Remittance contains the 
excess lines

Click on Purchases & Payables Setup 
Administration

3. Automated Check Signature
3.1. How to use Automated Check Signature
3.1.1. Overview
Automated Check Signature allows you to automatically add a signature to a computer check when the check 
is printed. This is useful if you are frequently sending payments to vendors using a check, as printing signatures 
automatically saves time instead of signing the checks manually.

Up to 2 signatures may be assigned per bank account, and each signature can have a signing limit to indicate 
when the automatic signature should be used. This allows for more control if a user wants automatic signatures 
on checks within a certain amount, or if there are cases where a user would prefer to print a check without a 
signature.

3.1.2. How to create a new signature
The following demonstrates how to set up automatic check signing.
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Business Manager profile

Click on the link Tell me what you want to do. 
Quickly access actions, pages, reports, 
documentation, and apps and consulting 
services.

Enter the text Purchase & Payable.

Click on Purchases & Payables Setup 
Administration

Click on the navigation menu item Signature List
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Click on the navigation menu item New

Each signature must have a unique code.
Click on the field Code

Enter the text Low.

Click on the field Name
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Enter the text Low Amount.

Click on the lookup button Bank Account No.

Select the bank account that will be associated with 
this signature.
Click on the link in cell No. with the value CHECKING

Click on the field Auto Check Sign Limit ($)
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A signature can have a signing limit that indicates 
when the signature will be used. A check must have a 
value lower than the signing limit to have the 
signature automatically added.

A signature limit of 0 indicates there is no limit, and 
the signature will always be added.
Enter the text 5000.

Click on Signature, Signature to appear on Check.

Click on the field Choose
Browse your computer and select your desired 
signature.

Signatures must be stored as a .bmp graphic file and 
be of sufficient size and resolution to pass a bank 
inspection of the check.

You can enter a description of the signature.
Click on the textarea SignatureComment, (Blank)
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Enter the text Signature for low check amounts.

Click on the back button

Click on the back button

Click on the back button

3.1.3. How to add a signature to a bank account
Business Manager Profile
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Click on the link Tell me what you want to do. 
Quickly access actions, pages, reports, 
documentation, and apps and consulting 
services.

Click on the field Type to start search:

Enter the text bank.

Click on Bank Accounts Lists
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Click on the link in cell No. with the value CHECKING

Click on Advanced Check

Click on the lookup button Signature No. 1

Click on the link in cell Code with the value LOW
You may assign up to 2 signatures per bank account. 
You must have at least 1 assigned to use Automatic 
Check Signatures.
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Click on the field Auto Sign Limit (LCY)

Make sure that the Signing Limit of the bank account 
is set. If this number is different from what is specified 
on the Signature, the lowest amount will be used 
when determining if the Automatic Signature should 
be printed.
Enter the text 5000.

3.1.4. Printing the Check
Business Manager Profile

Click on the link Tell me what you want to do. 
Quickly access actions, pages, reports, 
documentation, and apps and consulting 
services.

Enter the text payment journal.
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Click on Payment Journals Tasks

Click on the navigation menu item popup Prepare

Click on the navigation menu item Suggest Vendor 
Payments...

Click on the button OK
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Click on the button OK

Confirm that the Bank Payment Type field is set to 
Computer Check.

Click on the navigation menu item popup Check

Click on the navigation menu item Print Check...
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Review and select your desired printing options. 
When ready, select the Print button.
Click on the button Print

Notice that the signature has been automatically 
added to the check, as the check total is less than the 
signing limit.

4. Miscellaneous Vendor
4.1. How to use Miscellaneous Vendor
4.1.1. Overview
When purchasing from a vendor you normally must create a vendor card for the vendor before you complete 
your purchase. This is fine if they are frequently used, but sometimes a vendor is used infrequently and will still 
require a vendor card even if you are only purchasing once. Miscellaneous Vendor allows you create vendor 
card that will be identified as a miscellaneous vendor, allowing you to make purchases for infrequent vendors 
without having to make a seperate vendor card for each.

4.1.2. How to Create a Miscellaneous Vendor
Business Manager Profile

Click on the link Tell me what you want to do. 
Quickly access actions, pages, reports, 
documentation, and apps and consulting 
services.
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Enter the text vendor.

Click on Vendors Lists

Click on the navigation menu item New

Click on the link in cell Description with the value 
Business-to-Business Vendor (Bank)
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The Miscellaneous Vendor toggle indicates that this 
vendor will be used as a Miscellaneous Vendor.
Click on the toggle field Miscellaneous Vendor

Click on the field No.
Miscellaneous Vendors must have a unique number.

The name of a Miscellaneous Vendor can be left 
blank

4.1.3. How to use a Miscellaneous Vendor
Miscellaneous Vendors can be used on all purchase documents. The following example will use a 
Miscellaneous Vendor on a new Purchase Invoice.

Business Manager Profile

Click on the lookup button Vendor No.
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Select your Miscellaneous Vendor.
Click on the link in cell No. with the value V00060

The Miscellaneous Vendor toggle changes to indicate 
the purchase document is using a Miscellaneous 
Vendor.

You can now proceed to enter the name and address of the vendor that you are making the purchase from.

Click on the field Buy-from Vendor Name

Enter the text Joes Pizza Parlour.
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Click on the field Address

Enter the text 456 Pizza Street.

Click on the lookup button City

Select the city where the vendor is located

Once vendor information has been entered, select the items you wish to purchase as you would normally.
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Click on the cell No.

Click on the link in cell No. with the value 1900-S

Click on the cell Quantity

Enter the text 1.

When all necessary information has been entered, post the document as you would normally.
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Click on the navigation menu item popup Posting

Click on the navigation menu item Post

Click on the button Yes

Click on the button No

4.1.4. Printing Checks with Miscellaneous Vendors
Business Manager Profile
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Click on the link Tell me what you want to do. 
Quickly access actions, pages, reports, 
documentation, and apps and consulting 
services.

Enter the text Payment Journal.

Click on Payment Journals Tasks

Miscellaneous Vendor payments can be processed the same way as a normal vendor.

Click on the navigation menu item popup Process
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Click on the navigation menu item Suggest Vendor 
Payments

Click on the button OK

Click on the button OK

Confirm that the Bank Payment Type field is set to 
Computer Check.
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Notice that the description field contains the vendor 
name that was specified on the purchase document.

Click on the navigation menu item popup Check

Click on the link Print Check

Please note that when using the print option One Check Per Vendor, each payment made using a 
Miscellaneous Vendor will be assigned to a separate check even if they are all made from the same 
Miscellaneous Vendor Card.

Click on the button Print
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Notice that the check contains the vendor name and 
address information that was entered on the purchase 
document.


